THE RESIDENCY REVIEW COMMITTEE FOR ORTHOPAEDIC SURGERY

515 North State Street, Suite 2000


Chicago, IL  60610


312/464‑4692


Information for Specialist Site Visitors

to Fellowship Programs in Pediatric Orthopaedics
You have been asked to serve as a site visitor to a Pediatric Orthopaedics education program for the Residency Review Committee (RRC) for Orthopaedic Surgery.  The purpose of your visit, or survey, is threefold:  (1) To verify the information which the program director provides on the program information forms, (2) to identify and document areas of potential weakness in the program, and (3) to gather additional information that may be pertinent to program evaluation.

Your task is to provide the Committee with a description of the program based upon your conversations and observations during your visit.  And while that role is clearly evaluative in nature, you are not required to recommend an accreditation status.  The Residency Review Committee is responsible for that determination.


Preparing for the Visit
Prior to the visit, it is your responsibility to:

1.
Contact the program director and schedule a mutually agreeable date for the survey within the period of time specified by the RRC.

2.
Ask the director to send you one copy of the program information forms for your review prior to your visit.

3.
Have the director arrange convenient times and private meeting rooms for interviews with key individuals involved in the program.  Your interviews should include, but not necessarily be limited to:

*The hospital administrator

*The Dean of the medical school, if applicable

*Chiefs of departments which are closely allied with the program

*Faculty members within the department and in related departments

*A representative group of residents

*Other individuals recommended by the program director

4.
Review the Program Requirements for the type of program you will be visiting.  These requirements are the standards which the Residency Review Committee will reference in its evaluation of the program and are published in the Graduate Medical Education Directory.
5.
Review the material provided by the Committee (program file, survey report form, etc.) and the program information form sent to you by the program director.


Conducting the Visit
As a rule, site visitors are expected to spend one full working day surveying a program and, if possible and practical, visiting all of its affiliated institutions.  More than one day may be required for programs involving several facilities which are at some distance from the parent institution.

Throughout your visit you should give special attention to the investigation of any inconsistencies between the data on the program information form and statements made during your interviews.

It may be helpful to conclude the visit with your interview with the program director.  Such a meeting offers the opportunity to clarify uncertainties and ask questions which may have been raised during your prior interviews.  When meeting with the director, however, remember that you are a representative of the Residency Review Committee, not a consultant to the program.  And while it is appropriate for you to maintain a cordial relationship with the director, as well as others associated with the program, please refrain from commenting on what you expect to include in your report or the accreditation action you expect the Committee to take.


The Survey Report
Following your visit you are to submit a typewritten report and forward the three copies of the program information forms to the Committee Office.  The report should be written as soon as possible after the visit using the report form provided by the Committee.

The purposes of the report are to:

1.
Outline the steps taken to address any citations recorded by the Committee following previous surveys of the program.  Citations, if any, are detailed on the enclosed program history sheet;

2.
Verify the accuracy and completeness of the information on the program information forms prepared by the director; and

3.
Provide an accurate description of the program based upon the information gathered during the visit.  In part, this will include an identification and documentation of potential weaknesses.

The Committee is best served by a report that is objective in tone and comprehensive in scope.  With that in mind, you are urged to be especially thorough when conducting your visit and writing your report.

Your report will be considered a confidential communication to the Committee unless there is an adverse accreditation action.  In that event, the program would have access to RRC records, including your report.  It is important, therefore, to avoid identifying individual residents in your report.

THE RESIDENCY REVIEW COMMITTEE FOR ORTHOPAEDIC SURGERY

SITE VISIT REPORT FORM

FELLOWSHIPS IN PEDIATRIC ORTHOPAEDICS

Institution that sponsors the program: 

Site visitor: 

Date of this visit:  


           

Date of last visit:  

Summary of RRC's citations (if any) following the last site visit:
_____________________________________________________________
Site visitor's signature                                                                          Date

1.
Summarize your interviews with administrators, fellows, faculty, deans, and other           appropriate individuals.  Attach additional pages, if necessary.

2.
Briefly describe the fellows' operative experience and responsibilities for (1) service, (2) private patients, (3) emergency room, (4) outpatient clinics, and (5) teaching of medical students, residents, etc., noting any inconsistencies with the information provided on the survey report form.

3.
Compare and contrast the information gathered during your visit with the description of the philosophy, goals and organization of the program submitted by the program director on the survey report forms.

4.
Based upon the information gathered during your visit, do the statistics provided in the program information form appear to be complete and accurate?  Are the  procedures and cases listed available for the education of the fellows?

5.
Described the supervision of the fellows' daily work by the attending staff.

6.
What is the extent of the fellows' participation in research?  Describe the Pediatric Orthopaedics  library.  Is time set aside for research?  Do faculty encourage research and scholarship?

7.
Briefly describe the program for teaching basic science.

8.
Describe the participation of fellows in the conferences listed in the program information form.  What is the nature of the participation of the attending staff?  Are the conferences being held as described?

9.
For fellowships involving more than one institution, describe the role of each of the affiliated facilities in the program.

10.
Comment on those areas of the program which the program director, residents/fellows, and/or members of the teaching staff regard as the (a) strengths and (b) weaknesses of the program.

