RESIDENCY REVIEW COMMITTEE FOR MEDICAL GENETICS

515 N State, Ste 2000, Chicago, IL 60654 ( (312) 755-5000 ( www.acgme.org

FOR CONTINUED ACCREDITATION - MEDICAL BIOCHEMICAL GENETICS
Review of an Accredited Program:  If the Program Information Form (PIF) is being completed for a currently accredited program, follow the provided instructions to create the correct form. Go to the Accreditation Data System found on the ACGME home page (www.acgme.org) under Data Collection Systems. Using your previously assigned User ID and password, proceed to the PIF Preparation section on the left hand menu and update the Common PIF data. Most data are updated through annual updates, but some information is required at the time of site visit only. Once the data entry is complete, select Generate PIF to review and print the Common PIF (PDF).
Once the Common PIF is complete, proceed to the appropriate Residency Review Committee webpage to retrieve the Specialty Specific PIF for Continued Accreditation. Once the forms are complete, enter page numbers for the Continued PIF, including any appendices or attachments, in the bottom center for each page that consecutively follows the Common PIF numbering, combine the Common PIF and the Continued Accreditation PIF and complete the Table of Contents (found with the Specialty Specific PIF instructions). After completing the PIF/documents, make four copies. They must be identical and final. Draft copies are not acceptable. The forms should be submitted bound by either sturdy rubber bands or binder clips. Do not place the forms in covers such as two or three ring binders, spiral bound notebooks, or any other form of binding. Mail one set of the completed forms to the site visitor at least 14 days before the site visit. The remaining three sets should be provided to the site visitor on the day of the visit.

The program director is responsible for the accuracy of the information supplied in this form and must sign it. It must also be signed by the designated institutional official of the sponsoring institution.

Review the Program Requirements for Graduate Medical Education in Medical Biochemical Genetics. The Program Requirements and the Institutional Requirements may be downloaded from the ACGME website (www.acgme.org):

For questions regarding:

-the completion of the form (content), contact the Accreditation Administrator.

-the Accreditation Data System, email WebADS@acgme.org.

For a glossary of terms, use the following link – http://www.acgme.org/acWebsite/about/ab_ACGMEglossary.pdf
Have the following documents available for the site visitor:

References to Common Program and Institutional Requirements are in parentheses.

1. Current Program Letters of Agreement (PLAs) [CPR I.B.1]

2. Document delineating the skills and competencies the fellow will be able to demonstrate at the conclusion of the program [CPR IV.A.1]

3. Files of current fellows and most recent program graduates containing the following:

a) Objective assessments of competence in patient care, medical knowledge, practice-based learning and improvement, interpersonal and communication skills, professionalism, and systems-based practice [CPR V.A.1.b.(1)]

b) Evaluations showing use of multiple evaluators (faculty, peers, patients, self, and other professional staff) [CPR V.A.1.b.(2)]

c) Documentation of fellows’ semiannual evaluations of performance with feedback [CPR V.A.1.b.(3)]

d) Final (summative) evaluation of fellows, documenting performance during the final period of education and verifying that the fellow has demonstrated sufficient competence to enter practice without direct supervision [CPR V.A.2]

4. Documentation of program evaluation and written improvement plan [CPR V.C]

5. Sample documents offering evidence of fellow participation in Quality Improvement and Safety Projects [CPR VI.A.3]
6. Documentation of duty hours for fellows in the program [CPR VI.A.5.h)]

7. Transfer protocols and sample educational materials related to hand-overs/transfers [CPR VI.B.2]

8. Sample schedules that inform all members of the health care team of attending physicians and fellows currently responsible for each patient's care [CPR VI.B.4]

9. Policy for supervision of fellows (addressing fellow responsibilities for patient care, progressive responsibilities for patient management, and faculty responsibility for supervision) [CPR VI.D.4; IR III.B.4]

10. Protocols defining common circumstances requiring faculty involvement (care of a complex patient, ICU transfer, DNR or other end-of-life decision (by year/educational level) [CPR VI.D.5]

11. Policies and procedures for fellow duty hours and work environment [CPR VI.G; IR II.D.4.i; IR III.B.3]

12. Moonlighting policy [CPR VI.G.2; IR II.D.4.j]

13. Protocol and (completed) sample documents for episodes when fellows remain on duty beyond scheduled hours [CPR VI.G.4.c)]

14. Policies to ensure that fellows have adequate rest between daily duty periods and after in-house call (showing differences by year/educational level) [CPR VI.G.5]

Single Program Sponsors only, provide the following additional documents:
1. Copy of the institutional statement that commits the necessary financial, educational, and human resources to support the GME program(s) and provide documentation that the statement has been approved by the governing body, the administration and the teaching staff. [IR I.B.2]

2. Institutional policy for recruitment, appointment, eligibility, and selection of fellows [IR II.A]

3. Copy of the fellow contract with the pertinent items from the institutional requirements [IR II.D.4]

4. Institutional policy for discipline and dismissal of fellows, including due process [IR II.D.4.e; IR III.B.7]
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Patient Care
A.
How does the faculty ensure that fellows have an opportunity to assume increasing responsibility for patient management as they progress through the program?

	


B.
Patient Care Experience

A description of the manner in which fellows gain experience in the diagnosis and management of patients with inherited metabolic diseases.

	


C.
What is the nature and extent of fellow experience during their assignments to the biochemical laboratory? Describe fellow participation in the working conferences of these laboratories and the ongoing discussions of laboratory data during other clinical conferences.

	


D
Provide the data requested below for each site/clinic where medical biochemical genetics fellows actively participate in patient care. (Copy table as necessary.)

	Site/Clinic Name
	


	12-Month Period Covered by Statistics
	From: 
	
	To: 
	


	Types of Patients
	Outpatient First
Visits
	Outpatient
Return
Visits
	Inpatient Consult-ations*
	Total

	Amino Acid
	
	
	
	

	Organic Acid
	
	
	
	

	Fatty Acid Oxidation
	
	
	
	

	Carbohydrate Disorder
	
	
	
	

	Lysosomal
	
	
	
	

	Peroxisomal
	
	
	
	

	Mitochondrial
	
	
	
	

	Other
(Specify)
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total
	
	
	
	


*In-patient consultation data must be provided (do not indicate that consultations are included in visit columns.)

Medical Knowledge
A.
Education - Didactic and Conferences

1.
Provide a list of the lectures and other didactic sessions during the last educational year, which meet the requirement for a course in biochemical genetics. (Such a course must be more advanced than the genetics course given to medical students.)

	


2.
Provide a list of the clinical conferences, seminars, journals clubs, rounds, and other didactic sessions provided during the last year. Comment on the levels of teaching staff participation and fellow attendance at these sessions. Provide a list of topics and speakers as appropriate.
	


B.
Biochemical Genetics Laboratory

Following the format below, provide the data requested below for each biochemical genetics laboratory that contributes significantly to the education of medical biochemical genetics fellows.

	Name of Laboratory
	

	Address
	

	Name of Laboratory Director
	


	12-Month Period Covered by Statistics
	From: 
	
	To: 
	


	Test
	Number of Analyses
	Analytic Method

	Newborn Screening: Disorders
	
	

	1.
	
	

	2.
	
	

	3.
	
	

	Amino Acid Analysis
	
	

	Organic Acid Screening
	
	

	Mucopolysaccharide Screening
	
	

	Maternal Serum AFP (alone)
	
	

	Maternal Serum AFP, UE3,hC6
	
	

	Amniotic Fluid AFP
	
	

	Heterozygote Detection: Disorders
	
	

	1.
	
	

	2.
	
	

	3.
	
	

	Prenatal Diagnosis: Disorders
	
	

	1.
	
	

	2.
	
	

	3.
	
	

	List Other:
	
	


Trainees And Other Residencies
A.
Medical Genetics Trainees

How many medical genetics trainees at participating sites have been involved in ABMG-approved areas of education during the last five years?

	Category of Training
	Current Number
	Total During Previous 5 Years

	M.D. Clinical Genetics
	
	

	Ph.D. Medical Genetics
	
	

	Clinical Cytogenetics
	
	

	Clinical Biochemical Genetics
	
	

	Clinical Molecular Genetics
	
	


B.
Other Residencies

Indicate which sites listed in the common PIF also participate in ACGME-accredited residencies in the following specialties:

	Residency
	Site #

	Pediatrics
	

	Internal Medicine
	


C.
Other Trainees

What other types of trainees (genetic counseling students, medical students, residents from other programs, graduate students, for example) are involved in medical biochemical genetics education in program sites? What type of impact do they have on the educational resources that are available for genetics? What is the nature and extent of these trainees’ interactions with medical biochemical genetics fellows?

	


Narrative Summary of Program Compliance With Accreditation Requirements
The questions which follow provide programs with an opportunity to systematically describe the manner in which they comply with accreditation requirements. Responses should be concise and focused. During the site visit, fellows, faculty, and others will be asked for comment on the information provided. As a result, those who will be interviewed should read the PIF prior to their meeting with the site visitor.
A.
Duration and Scope of Training

1. Summarize the duration of the each major assignment/rotation of a typical Medical Biochemical Genetics fellow's educational program. This material should also include a block diagram for the whole year and a weekly schedule for each rotation.

	


2.
If the program also offers a 2-year fellowship for fellows with training in other Pediatric subspecialties (eg, endocrinology), include a narrative description, block diagram, weekly schedule, or longitudinal chart for the first year of a typical fellow's educational program.

	


B.
Facilities and Resources

1.
Describe the quality control audits (type of activity, date, findings, etc.) in which program laboratories have participated in the last two years.

	


2.
Concisely describe the meeting rooms, classrooms, office space, research space, and facilities for record storage and retrieval utilized by the program.

	


3.
Summarize fellow access to computer-based genetics diagnostic systems.

	


C.
Responsibilities of the Program Director

1.
Has the program implemented procedures regarding fellow grievances during the last five years? If yes, provide a concise summary.
	


2.
How does the program monitor fellow stress, including mental or emotional conditions inhibiting performance or learning? What arrangements does the program have for the provision of counseling and psychological support services for fellows?
	


D.
Other Program Personnel

1.
Concisely summarize the technical, clerical, and other non-physician personnel who provide support for the administrative and educational conduct of the program. Is the support of the program in this area satisfactory at all program sites?
	


2.
Working with Other Health Care Professionals
a)
Summarize the opportunities medical biochemical genetics fellows have to work with genetic counselors, genetics residents, psychologists, and other health care professionals who are involved in the provision of medical biochemical genetics services.
	


b)
Summarize the opportunities medical biochemical genetics fellows have to teach medical students, residents from other specialties, or other health care providers.

	


E.
Scholarly Activity

Summarize program research activity, including comment on each of the following:

1.
List the staff who provide stimulation and supervision of clinical or laboratory research activity by fellows and identify their particular area(s) of expertise.
	


2.
List the publications in refereed journals (during the last 3 years) by program fellows. Provide titles, co-authors, and dates, with fellow name in bold font.

	


3.
List the research presentations (during the last three years) that resulted from fellow research activity during the program.

	


F.
Evaluation

Provide a frank assessment of (a) program strengths, (b) program needs, and (c) plans to address those needs in the future.
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