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INTRODUCTION

The Resident Case Log System for Radiation Oncology is an Internet based data collection system used
to track resident experiences.

While some programs prefer to have administrative personnel enter procedures, this application was
designed to allow residents to enter procedures on a regular basis at their convenience. Entry can be
done from any PC connected to the World Wide Web at any time 24 hours a day.

The site is secured by encryption certificates obtained through the Verisign Corporation and is backed up
daily.

GETTING STARTED

No specific software is required and no software will be sent or needs to be downloaded to use this
system.

The Accreditation Council for Graduate Medical Education (ACGME) has provided each program director
with a ‘User ID’ and ‘Password’ to access the case log system. It is the program director/administrator’s
responsibility to enter and maintain program specific information such as residents, attending physicians,
institutions and users. It is the program’s responsibility to assign User IDs and Passwords to each
resident in the program.

Access to the system is available through most commonly used Internet Browsers and providers including
Microsoft Internet Explorer 5.0 (or higher), Netscape 4.7 (or higher), AOL, and Prodigy. No special
download of additional software is required. You will have to enable cookies to use the application.
Cookies are being used to maintain your session information with ACGME in order to improve
performance. When running reports the system will ask you to download the Crystal smart viewer. This is
a Seagate Crystal Report application, which allows you to search and print reports. Please answer YES
to the download screen if it appears.

CONTACT US

As you use this application please do not hesitate to contact the ACGME Support Center (312) 755-7464
with any difficulties or suggestions. The Center is staffed from 8:00 am to 5:00 pm Central time Monday
through Friday. Voice mail is utilized when staff is not available to take your call. Additionally you can
correspond via E-mail at oplog@acgme.org.
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The Accreditation Council for Graduate Medical Education is responsible for the
Accreditation of post-MD medical training programs within the United States.
Accreditation is accomplished through a peer review process and is based upon
established standards and guidelines.

New Documents

120147200

B ACGME Responds to the "Patient and Physician Safety and Protection Act of

2001
B ACGME Appoints Work Group to Address Resident Duty Hours —
B The "Resident Data Collection” is renamed "Resident Case Log."
B Parker ). Palmer Award Recipients
B Federal Government Report, 91101
B- ABMS/ACGME Conference:

A it of Physician-Patient C icati

|

Using your Internet-browser, go to the ACGME homepage at www.acgme.org. Select Resident Case Log
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Resident Case Log System

Resident Case Log - New Release (Updated February 15, 2001)
Manual and List of =il 2vailable CPT codes by Specizity
Click here to go to the Resident Case Log.
The new release of the Resident Case Log is compatible with most common Internet browsers.
NO additional Plug-ins are required.
The Resident Case Log will run onWindoaws 85, 88, KT, 2000 and Macintosh.

NOTE: Macintosh users will experience problems printing reports. The Crystal Smart viewer
is notworking on Macs yet Please he patient as we work to correct this prablem

This system has been in production for many specialties for same time now, and we have over 600,000
procedures entered into our database.

-

The Resident Case Log System Screen will have updated information on Enhancements, User’s
Manuals, and Listings of all available CPT codes. Select ‘Login’



LOGGING ON (cont.)

ACGVE Help

VWelcome to the Resident Case Log System

User |D: |
Fasswiord: | [~ Change Password

Feset |

The CPT five-digit codes andfor nomenclature are copyright 1994 American Medical Association
{orsuch other date of publication of the wodk as defined in the faderal copyright lans). All Rights Resened.

SSL Eﬂurﬂd

Enter the User ID and Password (provided by ACGME) and click on the “Login” button. If you want to
change your password, click on the “Change Password” box, before you log in.

CHANGING Y OUR PASSWORD
A user may change their password at any time. A new window will open for you to enter and confirm your

new password. If you forget your User ID and password the Program Director/Administrator must assign
a new one.

=

Frogram 4301234567 : Radiation Oncology Test Program

Update User Passwiord for res430

Old Password|
e Password|
Werify Password|

Sawve | Cancel |

Password length must be a minimurm of 5 characters and a maximurm of 15.

| |

Enter required data and press the Save button. If you decide you don’t want to change the password
press the Cancel button. You will remain logged on to the system. You must provide information for all of
the fields. We recommend that all passwords be at least 4 characters in length and contain at least 1
numeric value. Please use only alphanumeric (A-Z, 0-9) characters for your passwords. Stay away from
any special characters including <>,../"{[}])(*&"%$#@!-_+=. The password field is NOT case sensitive.



WELCOME PAGE

The Welcome Page is the starting point after the initial login. It will confirm that you are logged on and
inform you of changes and ongoing issues. It will also provide you with the necessary tabs (or Sections)
to perform your data entry. The Welcome Page below is what an Administrator or Program Director will
see after logging in.

AOG% Login Procedure Reports

Welcome to Resident Case Log for Radiation Oncology

Last Updated 06/03/2003:

All Specialties

The case log system is experiencing very heawy usage due to the additional year-end processing. We are —
wiorking to rectify the problem. During this time please be aware that the report you request may take several
atternpts to generate it.

o The symptoms that you will experience are;
= Script timeout.
= Object not found.
= Reportis not available.

The busiest time for ACGME is from 11.30AM to 3:30PM Central Monday through Friday.
We apologize for any inconvenience this unavailability 15 causing.

s Known Issues:

o Microsoft Internet Explorer 5.5 will display a grey screen when reguesting a report in the Java Viewer a
carnnd tima LI

The Tabs at the top of the page are the available options. Depending on the level of user access allowed,
certain tabs may not be available.

Login: Brings you back to the initial login screen. You must re-enter your ID and
password to gain access back into the system.

Procedure: Allows you to add, edit, delete and view case entries.
Reports: Program and resident reports are generated from this screen.
Handheld: Provides information regarding software for handheld devices.



PROCEDURE MENU

ADDING CASES

After you click on the Add Cases link, the Procedure Entry page will display:

Oncology. Radiation a. -
< Please select avalug > 7| |—

61072003




Required Fields

Resident: Select a resident name using the down arrow.

Institution: Select the Institution where the procedure was performed using the down arrow.

Resident Year: Enter the year of residency at the time of the procedure. The year will default to
the year entered on the resident setup screen by your local system administrator.

Resident Role*: Select either Performed or Observed from using the down arrow.

Entry Date: Enter Date including / or — to separate month/day/year. Format mm/dd/ccyy.

Case ID: The Case Id is used to easily identify, or search for, a particular case.

* NOTE: All procedures entered for external beam simulation (non-metastatic and metastatic) will be
counted as Performed.
Select an Area/Type

From the left menu click on a specific area/type to add it to the Selected Procedures box on the right hand
side. When finished entering areas/types, as needed, click Save.

ACG% Login Procedure Reports Help

ArealType Entry Procedure Entry

To add a procedure to this Resident  |Oncology. Radiation a. »| Resident Year fi

case. [mstitution:  |institution number 1 | Residents Role IPer[Drmed |
Select a type from the list

below: Entry Date: |Ef1 0/2003 Case [Dif12345

Radiation Oncolocy Comments =]
Ex Beam - non-metastatic

ChNE

Breas{i’)

Endocrine
Bonel/STS

Head and MNeck Selected Procedures 2 Fiemawve Row |

Gastorintestinal

Genitourinary
Zynecaologic
Lymphomall eukemia
Skin
Lung/mediastinun
Unknowm

Ex Beam - metastatic Save Help | Clear | Cancel |
Pediatric
Stereotactic radiosurgery Area
Erachytherapy - Interstitial

Breast

Softtissue Sarcoma
Head & Narl =l

| v

| Piadiation Oncolagy

. Ex Beam - non-metastatic Endocrine
‘Fadiation COncolaogy ic

Ex Beam - non-metastatic

Ex EBearm - non- ;I Type

metastatic LI

Eenign ;I
-]

The “Selected Procedures” section allows you to browse the different entries. Use the mouse to point and
click on a type, and the selection is highlighted and expanded in the Area and Type fields. To remove the
highlighted procedure, click on the “Remove Row” button. To remove all of them click on the “Clear”
button.

To assist with the entry the institution, year in program, and procedure date have remained pre-filled from
the previous entry. Change these fields as needed. When finished entering all of your procedure data, to
exit to the Procedure menu, click on the Cancel button.



SEARCH/ UPDATE CASE ENTRIES

All -
| Oncology, Psdiation a. x|
[ f 4 ‘wl 4 §

Enter your search criteria, if any and click the OK button. A list of procedures, matching the specified
criteria, will be displayed.
Search Result Information

The results are sorted chronologically by Resident Name, Year, and Procedure Date. The procedure can
be Edited, Viewed, or Deleted.




Search Result Actions

Next Page: Moves you through the list, page by page.

Jump to page . Enter the Page you want to jump to and press the Go button.
Search Again button: Return to the Search Criteria screen.
View: To view a procedure in the entry form, press the View link.

pODd PR

Tip: To have the computer search for an occurrence of a word or phrase or case id number press the ‘Ctrl
F* keys and the Find function will display. Below we are looking for the Case ID ‘123456’ in the result list.
Press the Find Next button to highlight the word as you move through the page.

Afind 21|
Find what: |1 23456 Find Mext
[~ Match whale word only _[:IECthF Cancel
[ Match caze L o o

Edit Procedure

Make the necessary changes to the procedure and click on Update to save or Cancel to return to the
procedures list

AreaType Entry — Procedure Update

Igsidd a procedure to this Resident: Oncology, Radiation a. j Resident Year |1_

Select a type from the list Institution: | institution number 1 | Residents Role  [Performed =

below:
Radliation Oncolog Entry Date: IUE':Z?-ZUDZ Case |D_|455?3

E&am - non-metastatic Commerts |
Benign
Breast
Endocrine
Bone/STS
Head and Meck E
Gastorintestinal
Genitourinary

Gynecologic e -
Lymphomail eukemia Selected Procedures 1 —— |

Skin
Lungimediastinun
Lnknotwin
Ex Beam - metastatic
Pediatric
Sterectactic radiosurgen
Brachytherapy - Interstitial

Radiation Oncology Ex Bearmn - non-metastatic Genitourinary

Breast

Soft tissue Sarcoma Update [! Help | Cancel |

Head & Meck

Prostate

G NOS Ared [Ex Beaw - non-metastatic ~|  Type [cenitourinary 1=
Other = =

Brachytherapy - Intracavity
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View Procedure

Click Cancel to return to the procedures list.

Oncology, Radiation a. 7|
T BT

Ex Beam - non-metastatic Genitourinary
& &

Delete Procedure

Click on Delete to delete the procedure or Cancel to return to the procedures list

Oncology, Radiation a. 7|
[institution number1 | Perormed 7]

Ex Beam - non-metastatic |T Genitourinary E
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REPORTS

There are two view options available when viewing reports, ‘View with Java Viewer’ or ‘View with HTML
Viewer'. The difference is the Java Viewer allows for indexing and searching capabilities within a report,
whereas the HTML Viewer allows for only sequential viewing of the report.

All -

| Oncology, Radistion a. ~|

[ f § Tl 4 1
Al o

Al <]

All
All
All

_Ok | _canceL |

Use the selection box to filter data presented on reports and click the OK button to generate the report.
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REPORTS (CONT.)
Use the selection box to filter data presented on reports and click the OK button to generate the report.

A new window will open displaying the report. The first time you run a report, the ACGME sends a Java
applet called Crystal Report Viewer for Java. You will see a security warning asking if you want to install
and run the viewer. Click the Yes button see the report (if you press the No button you will see the report
but will not be able to print it in its proper format).

Security Warning 5'

Do you want to install and run "Crystal Beport Yiewer for
Java" zsighed on 3/13/2003 3:42 AM and diztributed by:

Crystal Decisions, Inc

Publizher authenticity verified by YeriSign Clazs 3 Code
Signing 2001-4 CA

Cautior: Crystal Decisions, Inc asserts that this content is
zafe. You should only installview thiz content if you trust
Crystal Decizions, Inc ta make that assertion.

SIGMED WITH PERMISSIONS
Securty Permizssion

Sustern Property Permission
Thread Permizsion

User Interface Permission
Mebwork /0 Permizsion
Erint Permiszion

System Streams Permission
File 1/0 Permiszion

Uzer File 1/0 Permnizsion
Eeflection Permission

[ Always trust content from Crystal Decisions, Inc

e | Mo I More [nfa |

The report will display in a new window that will provide you with special functions described below.

RESIDENT EXPERIENCE S UMMARY

f i oo =l “erystal ot

Preview]
ElRadiation Oncology Resident Experience Report /j
Program ID: 4301234567 Program Name: Radiation Oncology Test program
At All Institutes
All Residenis
For All Resident Years For all Roles
For All Types in All Areas
As Of5/30/2003
Radiation Oncoelogy Ohserved Performed Total
Ex Beam - non-metastatic
CNS 0 0
Benign 4 4
Breast 0 0
Endocrine 1 1
Bone/STS 0 0
Head and Neck 0 0
EiN 3 |5 — 1 JJ
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REPORTS (CONT.)

RESIDENT EXPERIENCE FULL DETAIL

EILIKT §

Preview |
Hendrix, Jimi
Mormizon, Jim
Zappa, Frank

A1+

powered by

oo

=l

Radiation Oncology Resident Record Report

Program ID: 4301234567 Program Name: Radiation Oncology Test program

Resident ame: Hendrix, Jimi

At All Institutes
All Residents

All Resident Years All Roles
For All Types in All Areas

As 0f5/30/2003

Current Year: 1

crystal eg

g

Procedure Date: 4/18/2003  Resident Year: 1 Role: Performed Case ID: 123
Institution: Institution Number 1
Radiation Oncology
Area Type
Brachytherapy - Interstitial Breast
Brachytherapy - Interstitial GYN/INOS
Procedure Date: 4/21/2003  Resident Year: 1 Role: Ohserved Case ID: 123
Institution: Institution Number 1
0 I I || N ;IJ
DUPLICATE PATIENT ACCOUNTING REPORT
= powerad by ™
1 4 e =l crystal <

Preview |
Case ID: 123

At All Institutes
All Residents
All Resident Years All Roles
For All Types in All Areas
As Of5/30/2003
Case ID: 123
Regident Name: Zappa, Frank Role: Performed
Procedure Date: 4/21/2003
Radiation Oncology
Area Type
Ex Beam - non-metastatie Benign
Resident Name: Hendrix, Jimi Role: Performed
Procedure Date: 4/18/2003
Radiation Oncology
Area Type @
Kl 3 || SN ;IJ

Duplicate Patient Accounting Report

Program ID: 4301234567 Program Name: Radiation Oncology Test program

-
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REPORTS (CONT.)
CASE ENTRY ACTIVITY

_T_ﬁ— DTl @] =] fooe = [ [A]

Hactive
Indictive

Resident Activity Report

Program ID: 4301234567 Program Name: Radiation Oncology Test program
ATl Institutes

All Residenis
All Resident Years All Roles
For All Types in All Areas and All Groups
As Of5/30/2003

Resident Name

Hendrix, Jimi

Morrison, Jim
Zappa, Frank
Oneology-Radiation, Number 1.

RESIDENT OPERATIVE — ARCHIVED DATA

This report shows the reports for those residents who have completed the program. Click on the plus
sign to expand the options. Click on the Print link to print the archived report.
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HANDHELD

ACG% Login Procedure Program Setup Year End Reports Handheld Help

Welcome to Handheld Setup for Radiation Oncelogy

Congratulations. Your program is enabled to use the Handheld application provided by
the ACGME .

Please see the instruction page for details on setting up your handheld device to run the
latest Resident Log application.

Palm Information

Setup Instructions

Eequirements
Connection Statistics

Known Problems

Please report any problems or suggestions to the OPLog@acame ord.

The Handheld application will run on any handheld device using Palm OS 3.5 or higher. It is available for
a nominal fee charged to the programs. The fee is based on the number of residents in program. If you
have any questions please contact the ACGME Help desk at (312) 755-7464 or Email at
HelpDesk@acgme.orq.

Internet Access.

Handheld device running Palm OS 3.5 or higher.

2 meg of Free memory.

Desktop PC running Windows 95/98/2000/NT.

Port 8028 opened on firewall.

User password to the Web application must be greater than or equal to 5 characters.
Scout Client 4.1 (Provided by ACGME on first Sync).

If your program has registered to use the software for the handheld devices, you will see this screen.

Have your residents follow the Setup Instructions in order to download the software to their handheld
device.
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